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 Salary Statement - Print Instructions 
 

From the SAP Easy Access Menu 

Enter transaction PC00_M10_CEDT in the upper left white box. You may want to save this transaction to your Favorites. 

 

The following screen should appear. 

 

This statement will be defaulted to the current period. If a different pay period is needed, select the radio button next to 

Other period and enter the 2 digit pay period and 4 digit year. 

NOTE: Certain selection and parameter fields will contain default information. Do not change this. 
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Enter the employee’s PERNR in the Personnel Number box.  If the PERNR is unknown use the drop down box to look up 

the employee’s PERNR.  

 

If you’d like to run this for multiple employees, select the arrow button . A window will appear where you can enter 

individual PERNRs or you can select the file button  to import a list you already have created as a text file. Once you 

have your data added, click the clock with the green check at the bottom of the window, to close it. 

  

[If you anticipate running this for the same multiple employees in the future, you can save it as a variant by clicking the 

save a variant button .] 

Execute the form by clicking on the clock with the green check in the upper left tool bar.  

The salary statement should appear if all information was entered correctly and the employee has been paid for the 

selected pay period. If ran for multiple employees, you can scroll down to see them all. 
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To print the salary statement for distribution to the employee, click on PRINT icon in the toolbar.  

A popup box will appear with your default printer.  Click the Green checkmark button to PRINT. 

[Recommendation: If only printing 1 statement, check the “Print from page button” and then enter ‘1’ To ‘1’ to avoid 

having a second sheet of paper print out wastefully.] 
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The following error message should appear. 

 

Click the Green Check again and the salary statement(s) will print. 

 

 


